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Dated___/__/202_ 

REQUISTION FORM  

1 Name of the Teacher  

2 Equipment/material required 

(with approximate quantity) 

 

3 Purpose for which the equipment 

is required (i)Laboratory 

(ii)Research (iii) General 

 

4 Manufacturers, Brands, 

Technical specifications etc. 

  

5 Approximate Cost  

6 Sources from where the material 

equipment can be procured. Give 

at least three possible sources  

 

7 Endorsement of the Purchase 

Convenor 

 

8 Budget Head from which the item 

will be procured 

 

9. Item FIXED/CONSUMABLE  

 

 

 

Indentor 

 

 

Approved by Director 

 


